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HOUSING CHOICE VOUCHER PROGRAM RENTAL ASSISTANCE

Introduction

The Housing Choice Voucher Program, formerly
known as Section 8, is a housing assistance
program designed to help low-income families,
including the elderly and persons with disabilities.

Although the program is funded through the U.S.
Department of Housing and Urban Development
(HUD), it is operated at the local level through
Public Housing Authorities. In Harford County,
that is Harford County Housing and Community
Services (HCHCS).

Through the Housing Choice Voucher Program,
families are provided with vouchers that can be
used to help pay for the rent on the home of their
choosing. HCHCS makes monthly payments to the
owner of the property on behalf of the family, but
the family is responsible for paying the remaining
monthly balance on its own.

Rental units must meet HUD Housing Quality
Standards and must pass inspection before
they can qualify for the program. The family
is responsible for findingtheaccommoda tions

and for negotiating the terms of the lease. If

the property passes an inspection and meets
HUD Housing Quality Standards, and otherwise
meets all program requirements, HCHCS will then
execute a contract with the owner.

The rental subsidy, known as the Housing
Assistance Payment (HAP), is paid directly to

the property owner or designated payee each
month. No charges or fees are assessed to owners
for services provided under the Housing Choice
Voucher Program.

Participating property owners comply with HUD
regulations, but retain control of most of the
rights and responsibilities traditionally held by
property owners. The information included in this
booklet provides basic Housing Choice Voucher
Program information including an overview of the
requirements for program participation.

Your participation and assistance is a major factor

in the success of the Housing Choice Voucher
Program. We welcome your participation, and

greatly value your partnership!

If you wish to advertise your rental property to Housing Choice Voucher
Program participants, please contact Harford County Housing and Community
Services at 410-638-3045 or visit our website:
http://www.harfordcountymd.gov/1903/Landlord-Information

HCHCS | www.harfordhousing.org
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BE A HCV PROGRAM OWNER
Advantages

Why would a property owner want to
participate in the Housing Choice Voucher
Program?

Owners who participate in the Housing Choice
Voucher Program enjoy rent security in terms of
the portion that is paid by the HCHCS.

Accepting program participants also helps keep
vacancies low while providing owners with good
residents to fill their empty units.

Good Residents

The probability of selecting a desirable resident

is very good because you will have several
participants to choose from. The choice is yours

- you make the selection based on your own
selection criteria. Charging an application fee is
acceptable, so long as participants are charged
the same fee as non-participants. The use of
renter reference services are encouraged. As in all
cases, fair housing is the law.

Maximum Upkeep of Property

In addition to your own inspection(s), your
property will be inspected initially by a HCHCS
inspector and at least once a year, helping to
ensure timely maintenance. This is particularly
important if, someday, you consider selling your
property.

Rent Whether Resident Has Income or Not

The Housing Choice Voucher Program allows
you to fill a vacancy in a rental unit with a tenant
who, by being on the program, gives you greater
assurance of being able to afford the unit.

In general, when a market renter loses his/her
job, what recourse do you have if they can’t pay
the rent? Slow pay, repayment arrangements, and
eviction often follow.

However, families on the Housing Choice Voucher
Program are protected should they experience

a loss of income. If this happens, the family’s
portion of the rent payment may decrease and
the Housing Agency’s may increase. The family
can remain in good housing, and you continue to
receive regular payment.

Help with Paperwork

Contracts are prepared at the Housing office;

we do the paperwork for you. Most owners
participating with tenants on the Program start
off with just one unit and continue to add units as
they learn the Program process.

Owners Guide to the Housing Choice Voucher Program
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A THREE WAY PARTNERSHIP
The Family, The Owner, & HCHCS

Once HCHCS approves an eligible family’s housing unit, the family and the owner sign a lease and, at
the same time, the owner and HCHCS sign a housing assistance payments (HAP) contract that runs for
the same term as the lease. This means that everyone-- tenant, owner and HCHCS-- has obligations and
responsibilities under the voucher program.

The Family’s Responsibilities The Owner’s Responsibilities

When a family selects a housing unit, The role of the owner in the voucher program
and HCHCS approves the unit and lease, is to provide decent, safe, and sanitary

the family signs a lease with the owner housing to a tenant at a reasonable rent.

for at least one year. The tenant may be The dwelling unit must pass the program’s
required to pay a security deposit to the housing quality standards inspection and be
owner. After the first year the owner may maintained up to those standards as long
initiate a new lease or allow the family to as the owner receives housing assistance

payments. In addition, the owner is
expected to provide the services agreed
to as part of the lease signed with the
tenant and the contract signed with
HCHCS.

remain in the unit on a month-to-month
lease.

When the family is settled in a new
home, the family is expected
to comply with the lease and
the program requirements,
pay its share of rent on

time, maintain the unit in
good condition and notify
the PHA of any changes in
income or family composition.

Harford County Housing and Community Services' Responsibilities

HCHCS administers the voucher program locally. HCHCS provides a family with the
housing assistance that enables the family to seek out suitable housing and HCHCS
enters into a contract with the owner to provide housing assistance payments on
behalf of the family. If the owner fails to meet the owner’s obligations under the
lease, HCHCS has the right to terminate assistance payments. HCHCS must reexamine
the family’s income and composition at least annually and must inspect each unit at
least annually to ensure that it meets minimum housing quality standards.

HCHCS | www.harfordhousing.org 5


http://www.harfordhousing.org

@

HOW TO BECOME A PARTICIPATING OWNER
A Simple Step-by-Step Process

2/

Place your property using the Available Property List form on the HCHCS
website, www.harfordcountymd.gov/1903/Landlord-Information,
register your property on the free site mdhousingsearch.org, or advertise
“Housing Choice Voucher OK” in the local newspapers.

Interview and screen prospectie tenants.

Select a tenant and complete the owner forms that the tenant has in his/
her possession. The following four forms are required to get the process
started:

1) Request for Tenancy Approval

2) Smoke Detector Certification

3) Lead Warning Statement

4) Landlord Certification
Have the applicant submit the forms to HCHCS.

If HCHCS determines the rent is reasonable, and that the tenant’s rent
portion is less than 40% of ther gross monthly adjusted income, an
appointment will be scheduled with you for the Housing Quality Standards
inspection.

When the dwelling passes the inspection,aleasee ffec tivedatewillbe
established.

The Lease will be signed by both the owner and tenant. The Housing
Assistance Payment Contract will be signed by the owner and the Housing
Agency. Both the signed lease and the contract must be returned to
HCHCS. New participating owners must also complete and submit W-9
and Direct Deposit forms.

The tenant receives the keys to the dwelling and moves in.
Note: The owner must not be related to any member of the assisted

family by means of the following: parent, grandparent, child, grandchild,
brother, or sister. Disabled persons may request an exception.

Owners Guide to the Housing Choice Voucher Program
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HOUSING QUALITY STANDARDS (HQS)

Questions & Answers

What is an HQS inspection?

HQS are the minimum health and safety standards
allowed by HUD to ensure that assisted housing
units are decent, safe and sanitary. The Housing
Agency is required to perform an HQS inspection of
HCV assisted units before HCHCS enters into a HAP
contract with an owner. Our inspectors also inspect
the property once a year after that.

Who is responsible for providing access to the
unit for an inspection?

For initial inspections of a vacant unit, the owner is
responsible for providing access to the unit; failure
to do so may result in the cancellation of their
Request for Tenancy Approval (RTA). For an occupied
unit, the tenant is responsible for providing access to
the unit.

How do inspectors decide to “Pass” or “Fail” a
unit?

The inspector uses the HUD Inspection Checklist.
These checklists are used as a guideline to
determine if the unit meets HQS standards. One
single failure item on this checklist will result in a
failed inspection.

Timely communication with HCHCS inspectors
is important. Respond promptly to notices
from the inspectors. If you have questions or
concerns, call 410-638-3045 as soon as possible.

What happens if the initial inspection results fail?

The owner and the family will be notified of the
results. The owner has the option to correct the
items or cancel the RTA. The family will also have
the option to wait for the owner to correct the
failed items within a reasonable time or continue a
housing search. A re-inspection of the unit must be
scheduled to confirm that the unit passes HQS.

What happens if annual inspection results fail?

In the case of a non-emergency fail, that is the
family’s responsibility to fix, the family generally has
30 days to correct the deficiencies. A re-inspection
is conducted to verify correction of failed items. If
items are not corrected, the Housing Agency will
initiate subsidy termination.

In the case of a non-emergency fail that is the
owner’s responsibility to fix, the owner generally has
30 days to correct the deficiencies. A re-inspection
will be conducted to verify correction of failed

items. If items are not corrected, the HAP will be
suspended on the first of the month following the
reinspection date, and will not be reinstated until
there is a passed inspection result.

In the case of an emergency fail that is a result of an
owner-related deficiency, the owner will be notified
via telephone or fax regarding the emergency
condition. The owner will have 24 hours to repair
the unit before a re-inspection occurs. If the failed
items are not corrected, the HAP will be suspended
on the first of the month following the failure date,
and will not be reinstated until the unit passes
inspection.

HCHCS | www.harfordhousing.org
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HOUSING QUALITY STANDARDS (HQS)
Inspection Checklist

Department of Housing and Urban Development (HUD). The list below covers those items which

f*l'L In order for a rental housing unit to pass inspection, it must meet certain requirements of the U.S.

Q most commonly cause a unit to fail:

OO0 000000000000

O00ao0

Oo0OoOoao

There cannot be any chipping or peeling paint anywhere on the inside of the unit.

There cannot be any chipping or peeling paint below five feet on the exterior of the unit.
Cooking stove must be clean and in working order. (Either the tenant or the owner must provide.)
Refrigerator must be clean and in working order. (Either the tenant or the owner must provide.)
There must be an installed heating system that works.

There must be hot and cold running water in the kitchen.

There must be hot and cold running water in the bathroom.

There must be a shower or bathtub that works.

There must be a flush toilet that works and does not leak.

Bathrooms must have either a window to the outside OR an exhaust fan.

There must not be any plumbing leaks.

There must not be any plugged drains. (Check for slow drains.)

All ground floor windows must have attached locks, and exterior doors must have locks, including
working deadbolts.

All electrical outlets must have cover plates and be in good condition.
There must not be any missing, broken or cracked windows.
The roof must not leak. (Check the ceiling for stains.)

The hot water heater tank MUST have a temperature pressure relief valve with a downward discharge
pipe made of galvanized steel or copper tubing that is 3 feet long (NO PVC).

The floor covering cannot be torn or have holes that can cause someone to trip.
If there are stairs and railings, they must be secure.
Working smoke detectors are required in every unit and on every level.

The contract rent must be reasonable, based on the rent of comparable units in the neighborhood.

There will be few violations, if any, if the unit is maintained in good condition. In other
words, there will be few problems if there is a strong, proactive, preventative approach to
maintenance. This simple general rule can be used as a guideline -- if it’s broken or worn
out, repair it or replace it before the inspection.

Owners Guide to the Housing Choice Voucher Program
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TENANT & OWNER
Responsibilities

HCV Owners Are Responsible For:

Performing all management and rental
functions, including resident screening.

Maintaining the property in accordance with
HUD’s Housing Quality Standards.

Complying with all fair housing laws applicable
to the property.

Furnishing all information required under the
Housing Assistance Payment contract.

Collecting the following from each Housing
Choice Voucher Program assisted family:

1. Any necessary security deposit.
2. The tenant portion of the monthly rent.

3. Any charges for damages caused by the
family.

The Tenant Must:

Abide by all rules of the program and the lease
agreement.

Supply any informati on to HCHCS to complete
verifi cati ons of household income and
compositi on.

Supply Social Security numbers for all family
members.

Provide immediate written notice of the absence
of any household member and the length of
time that a household member will be away
from the unit.

Allow HCHCS to inspect the unit afterreasonable
notice.

Provide written notice to HCHCS and the owner
before moving out of the unit.

Use the unit as the only residence for all
household members.

Provide immediate writt en noti fi cati on of the
birth, adopti on, or court ordered custody of a
child.

Receive HCHCD’s written approval before adding
any household members to the unit.

Provide immediate notice to HCHCS if any
household member moves from the unit.

Provide to the Housing Agency a copy of any
eviction notice or warrant.

Pay the utility bills and supply appliances that
the lease does not require the owner to provide.

The Tenant Must Not:

Own any part of the unit that the family will
lease.

Commit any serious or repeated violation of the
lease.

Commit any fraud, bribery, or corrupt or criminal
acts in connection with the program.

Participate in any illegal drug or violent criminal
acts.

Sublease, let the unit, or assign the lease.

Receive another form of housing assistance for
the unit or another unit at the same time.

Damage the unit and premises.
Engage in threatening, abusive, or violent
behavior toward any HCHCS personnel.

Be related by blood or marriage to the owner in
the following manner: parent, grandparent,
child, grandchild, brother or sister. Disabled
persons may request an exception.

HCHCS

www.harfordhousing.org
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THE LEASE

Before HCHCS enters into a HAP Contract with an

owner, we must review and approve the lease.

The following provisions must be included in the
lease:

e Names of family, owner, and managing agent (if

applicable).
e Address of unit to be occupied.
e Amount of total rent.
e List of utilities provided by owner/manager.

e List of maintenance and services provided by
owner/manager.

e Eviction procedures.

¢ Prohibition of discrimination by the owner/
manager.

e The lease must contain an effective date.

e The lease is ongoing, automatically renewable.

The HUD Lease Addendum is part of the lease.
See Appendix C.

Lease Provisions Prohibited by HUD

If there are any prohibited provisions in the lease,
the provisions shall be void. The following are
prohibited:

e Agreement to be sued. Agreement by the
tenant to be sued, to admit guilt, orto a
judgment in favor of the owner in a lawsuit
brought in connection with the lease.

e Treatment of personal property. Agreement
by the tenant that the owner may take,
hold, or sell personal property of household

members without notice to the tenant and a
court decision on the rights of the parties. This
prohibition, however, does not apply to an
agreement by the tenant concerning disposition
of personal property left in the contract unit
after the tenant has moved- the owner may
dispose of this personal property in accordance
with State and local law.

Excusing owner from responsibility. Agreement
by the tenant not to hold the owner or owner’s
agents legally responsible for any action or

failure to act, whether intentional or negligent.

Waiver of notice. Agreement by the tenant that
the owner may institute a lawsuit against the
tenant without notice to the tenant.

Waiver of legal proceedings. Agreement by the
tenant that the owner may evict the tenant or
household members without instituting a civil
court proceeding in which the tenant has the
opportunity to present a defense or before a
court decision on the rights of the parties.

Waiver of jury trial. Agreement by the tenant to
waive any right to a trial by jury.

Waiver of right to appeal court decision.
Agreement by the tenant to waive any right to
appeal, or to otherwise challenge in court, a
court decision in connection with the lease.

Tenant chargeable with cost of legal actions
regardless of outcome. Agreement by the tenant
to pay owner’s attorney fees or other legal costs
even if the tenant wins in a court proceeding

by the owner against the tenant. However,

the tenant may be obligated to pay costs if the
tenant loses.

10
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APPENDIX A - Checklist used by Inspectors

Inspection Checklist U.S. Department of Housing OMB Approval No. 2577-0169
and Urban Development (Exp. 04/30/2018)
Housing Choice Voucher Program Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 0.50 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not
conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number

Assurances of confidentiality are not provided under this collection.

This collection of information is authorized under Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to determine
if a unit meets the housing quality standards of the section 8 rental assistance program.

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by

Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Collection of the name and address of both family and the owner is mandatory. The
information is used to determine if a unit meets the housing quality standards of the Section 8 rental assistance program. HUD may disclose this information

to Federal, State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be otherwise disclosed or

released outside of HUD, except as permitted or required by law. Failure to provide any of the information may result in delay or rejection of family participation.

Name of Family Tenant ID Number Date of Request (mm/dd/yyyy)
Inspector Neighborhood/Census Tract Date of Inspection (mm/dd/yyyy)
Type of Inspection Date of Last Inspection (mm/dd/yyyy) PHA

Initial I:l Special I:l Reinspection |:|

A. General Information
Inspected Unit Year Constructed (yyyy) Housing Type (check as appropriate)

Full Address (including Street, City, County, State, Zip) [1| Single Family Detached
[1| Duplex or Two Family
1| rRow House or Town House
[ Low Rise: 3, 4 Stories,
Including Garden Apartment
Number of Children in Family Under 6 i . .
[1| High Rise; 5 or More Stories
1| Manufactured Home
Owner [ Congregate
Name of Owner or Agent Authorized to Lease Unit Inspected Phone Number I:I Cooperative
[ Independent Group
Residence
Address of Owner or Agent 1| sSingle Room Occupancy
[1| shared Housing
[]| Other
B. Summary Decision On Unit (To be completed after form has been filled out
Pass Number of Bedrooms for Purposes Number of Sleeping Rooms
| Fail of the FMR or Payment Standard
| | Inconclusive
Inspection Checklist
ltem Yes @ No | In- Final Approval
No. 1.Living Room Pass | Fail |Conc. Comment Date (mm/dd/yyyy)
1.1 Living Room Present
1.2 Electricity
1.3 Electrical Hazards
1.4 Security
1.5 Window Condition
1.6 Ceiling Condition
1.7 Wall Condition
1.8 Floor Condition
Previous editions are obsolete Page 1 of 8 form HUD-52580 (4/2015)

ref Handbook 7420.8



* Room Codes: 1 = Bedroom or Any Other Room Used for Sleeping (regardless of type of room);

2 = Dining Room or Dining Area;

3 = Second Living Room, Family Room, Den, Playroom, TV Room; 4 = Entrance Halls, Corridors, Halls, Staircases; 5 = Additional Bathroom; 6 = Other

ltem 7. Living Room (Continued) Yes | No | In- Final Approval
No. Pas | Fail |Conc. Comment Date (mm/dd/yyyy)
19 Lead-Based Paint Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
2. Kitchen
2.1 Kitchen Area Present
2.2 Electricity
2.3 Electrical Hazards
2.4 Security
2.5 Window Condition
2.6 Ceiling Condition
2.7 Wall Condition
2.8 Floor Condition
2.9 Lead-Based Paint Not Applicable
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
2.10 Stove or Range with Oven
2.11 Refrigerator
2.12 Sink
2.13 Space for Storage, Preparation, and Serving
of Food
3. Bathroom
3.1 Bathroom Present
3.2 Electricity
3.3 Electrical Hazards
3.4 Security
3.5 Window Condition
3.6 Ceiling Condition
3.7 Wall Condition
3.8 Floor Condition
. Not Applicable
39 Lead-Based Paint
Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
3.10 Flush Toilet in Enclosed Room in Unit
3.11 Fixed Wash Basin or Lavatory in Unit
3.12 Tub or Shower in Unit
3.13 Ventilation
Previous editions are obsolete Page 2 of 8 form HUD-52580 (4/2015)

ref Handbook 7420.8



Item y,. 4. Other Rooms Used For Living and Halls

Yes No In-
Pass Fail

Conc.,

Comment

Final Approval
| Date (mm/dd/yyyy)

4.1 Room Code* and ’—‘
Room Location

4.2 Electricity/lllumination

(Circle One)
Right/Center/Left

(Circle One)
Front/Center/Rear

Floor Level

4.3 Electrical Hazards

4.4 Security

4.5 Window Condition
4.6 Ceiling Condition

4.7 Wall Condition |
4.8 Floor Condition

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated |
paint?

If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?

[] Not Applicable

4.10 Smoke Detectors

4.1 Room Code* and I:l
Room Location

4.2 Electricity/lllumination
4.3 Electrical Hazards

4.4 Security

(Circle One)
Right/Center/Left

(Circle One)
Front/Center/Rear

Floor Level

4.5 Window Condition

4.6 Ceiling Condition

4.7 Wall Condition
4.8 Floor Condition

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two

square feet per room and/or is more than
10% of a component?

] ot Applicable

4.10 Smoke Detectors

4.1 Room Code* and |
Room Location

4.2 Electricity/lllumination

(Circle One)

Right/Center/Left

(Circle One)
Front/Center/Rear

Floor Level

4.3 Electrical Hazards

4.4 Security

4.5 Window Condition
4.6 Ceiling Condition

4.7 Wall Condition |
4.8 Floor Condition

4.9 Lead-Based Paint

Are all painted surfaces free of deteriorated
paint?
If not, do deteriorated surfaces exceed two

square feet per room and/or is more than
10% of a component?

I:I Not Applicable

Previous editions are obsolete

Page 3 of 8

form HUD-52580 (4/2015)
ref Handbook 7420.8



4. Other Rooms Used For Living and Halls

Item Yes | No | In- Final Approval
No. Pass | Fail |Conc. Comment Date (mm/dd/yyyy)
4.1 Room Code * (Circle One) (Circle One)
and Room Location Right/Center/Left Front/Center/Rear Floor Level
4.2 Electricity/lllumination | | |
4.3  Electrical Hazards |
4.4  Security ‘ | |
4.5 Window Condition [
4.6  Ceiling Condition Ll
4.7  Wall Condition | ‘ ‘
4.8  Floor Condition | I
4.9  |ead-Based Paint Not Applicable
Are all painted surfaces free of  deteriorated ‘ | |
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than | |
10% of a component?
4.10 Smoke Detectors ‘ ‘ |
4.1 Room Code* and (Circle One) (Circle One)
Room Location Right/Center/Left Front/Center/Rear Eloor Level
4.2  Electricity/lllumination
4.3 Electrical Hazards
4.4  Security
4.5 Window Condition
4.6 Ceiling Condition
4.7 Wall Condition
4.8 Floor Condition
4.9 Lead-Based Paint Not Applicable
Are all painted surfaces free of  deteriorated
paint?
If not, do deteriorated surfaces exceed two
square feet per room and/or is more than
10% of a component?
4.10 Smoke Detectors
5. All Secondary Rooms
(Rooms not used for living)
5.1 None Go to Part 6
5.2 Security
5.3 Electrical Hazards
5.4  Other Potentially Hazardous

Features in these Rooms

Previous editions are obsolete

Page 4 of 8

form HUD-52580 (4/2015)
ref Handbook 7420.8



Iltem 6. Building Exterior Yes | No | In-

Final Approval
No. Pass | Fail [Conc. Comment

Date (mm/dd/yyyy)

6.1 Condition of Foundation

6.2 Condition of Stairs, Rails, and Porches

6.3 Condition of Roof/Gutters

6.4 Condition of Exterior Surfaces

6.5 Condition of Chimney

6.6 |ead Paint.  Exterior Surfaces Not Applicable
Are all painted surfaces free of deteriorated
paint?

If not, do deteriorated surfaces exceed 20
square feet of total exterior surface area?

6.7 Manufactured Home: Tie Downs

7. Heating and Plumbing

7.1 Adequacy of Heating Equipment

7.2 Safety of Heating Equipment

7.3 Ventilation/Cooling
7.4 Water Heater

7.5 Approvable Water Supply

7.6 Plumbing

7.7 Sewer Connection
8. General Health and Safety

8.1 Access to Unit
8.2 Fire Exits

8.3 Evidence of Infestation

8.4 Garbage and Debris

8.5 Refuse Disposal

8.6 Interior Stairs and Commom Halls

8.7 Other Interior Hazards

8.8 Elevators

8.9 Interior Air Quality

8.10 Site and Neighborhood Conditions

8.11 Lead-Based Paint: Owner's Certification Not Applicable

If the owner is required to correct any lead-based paint hazards at the property including deteriorated paint or other hazards identified by a
visual assessor, a certified lead-based paint risk assessor, or certified lead-based paint inspector, the PHA must obtain certification that the
work has been done in accordance with all applicable requirements of 24 CFR Part 35. The Lead -Based Paint Owner Certification must be
received by the PHA before the execution of the HAP contract or within the time period stated by the PHA in the owner HQS violation notice.
Receipt of the completed and signed Lead-Based Paint Owner Certification signifies that all HQS lead-based paint requirements have been
met and no re-inspection by the HQS inspector is required.

Previous editions are obsolete Page 5 of 8 form HUD-52580 (4/2015)
ref Handbook 7420.8



APPENDIX B - HOUSING AGENCY PAYMENT (HAP) CONTRACT

Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing

and Urban Development

Office of Public and Indian Housing
OMB Approval 2577-0169 (Exp. 04/30/2018)

Privacy Act Statement. The Department of Housing and Urban Development (HUD) is authorized to collect the information required on this form by
Section 8 of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). Collection of family members’ names and unit address, and owner's name and payment
address is mandatory. The information is used to provide Section 8 tenant-based assistance under the Housing Choice Voucher program in the form
of housing assistance payments. The information also specifies what utilities and appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant. HUD may disclose this information to Federal, State and local agencies when relevant to civil, criminal, or
regulatory investigations and prosecutions. It will not be otherwise disclosed or released outside of HUD, except as permitted or required by law.

Failure to provide any of the information may result in delay or rejection of family or owner participation in the program.

Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract (HAP contract)
is used to provide Section 8 tenant-based assistance under the
housing choice voucher program (voucher program) of the U.S.
Department of Housing and Urban Development (HUD). The main
regulation for this program is 24 Code of Federal Regulations Part
982.

The local voucher program is administered by a public housing
agency (PHA) . The HAP contract is an agreement between the PHA
and the owner of a unit occupied by an assisted family. The HAP
contract has three parts:

Part A Contract information (fill-ins). See
section by section instructions. Part B
Body of contract

Part C Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD. Modification of the

HAP contract is not permitted. The HAP contract must be word-for-

word in the form prescribed by HUD.

However, the PHA may choose to add the following:
Language that prohibits the owner from collecting a security
deposit in excess of private market practice, or in excess of
amounts charged by the owner to unassisted tenants. Such a
prohibition must be added to Part A of the HAP contract.

Language that defines when the housing assistance payment by
the PHA is deemed received by the owner (e.g., upon mailing
by the PHA or actual receipt by the owner). Such language
must be added to Part A of the HAP contract.

To prepare the HAP contract, fill in all contract information in Part
A of the contract. Part A must then be executed by the owner and the
PHA.

Use for special housing types

In addition to use for the basic Section 8 voucher program, this form
must also be used for the following “special housing types” which are
voucher program variants for special needs (see 24 CFR Part 982,
Subpart M): (1) single room occupancy (SRO) housing; (2)
congregate housing; (3) group home; (4) shared housing; and (5)
manufactured home rental by a family that leases the manufactured
home and space. When this form is used for a special housing type,
the special housing type shall be specified in Part A of the HAP
contract, as follows: “This HAP contract is used for the following
special housing type under HUD regulations for the Section 8
voucher program: (Insert Name of Special Housing type).”

Previous editions are obsolete

Page 1 of 12

However, this form may not be used for the following special
housing types: (1) manufactured home space rental by a family that
owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homeownership option under
Section 8(y) of the United States Housing Act of 1937 (42 U.S.C.
14371(y)).

How to fill in Part A
Section by Section Instructions

Section 2: Tenant
Enter full name of tenant.

Section 3. Contract Unit
Enter address of unit, including apartment number, if any.

Section 4. Household Members

Enter full names of all PHA-approved household members. Specify if
any such person is a live-in aide, which is a person approved by the
PHA to reside in the unit to provide supportive services for a family
member who is a person with disabilities.

Section 5. Initial Lease Term
Enter first date and last date of initial lease term.
The initial lease term must be for at least one year. However, the
PHA may approve a shorter initial lease term if the PHA
determines that:
Such shorter term would improve housing

opportunities for the tenant, and

Such shorter term is the prevailing local market
practice.

Section 6. Initial Rent to Owner

Enter the amount of the monthly rent to owner during the
initial lease term. The PHA must determine that the rent to owner is
reasonable in comparison to rent for other comparable unassisted units.
During the initial lease term, the owner may not raise the rent to
owner.

Section 7. Housing Assistance Payment

Enter the initial amount of the monthly housing assistance
payment.

Section 8. Utilities and Appliances.

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what

utilities and appliances are to be supplied by the tenant. Fill in
section 8 to show who is responsible to provide or pay for utilities
and appliances.

17
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Housing Assistance Payments Contract U.S. Department of Housing
and Urban Development

(HAP Contract) Office of Public and Indian Housing
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information
(To prepare the contract, fill out all contract information in Part A.)

1. Contents of Contract This
HAP contract has three parts:

Part A: Contract Information
Part B: Body of Contract Part
C: Tenancy Addendum

2. Tenant

3. Contract Unit

4. Household

The following persons may reside in the unit. Other persons may not be added to the household without prior written approval of
the owner and the PHA.

5. Initial Lease Term

The initial lease term begins on (mm/dd/yyyy):

The initial lease term ends on (mm/dd/yyyy):

6. Initial Rent to Owner

The initial rent to owner is: $
During the initial lease term, the owner may not raise the rent to owner.

7. Initial Housing Assistance Payment

The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owner is $ per month.

The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term
in accordance with HUD requirements.

form HUD-52641 (04/2015)
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8. Utilities and Appliances

The owner shall provide or pay for the utilities and appliances indicated below by an “ O”. The tenant shall provide or pay for the utilities and appliances indicated

below by a “T”. Unless otherwise specified below, ti

he owner shall pay for all utll{i

ties and appliances provided by the owner.

Item

Specify fuel type

Provided by | Paid by

Heating Natural gas

Bottle gas

Oil or Electric Coal or Other

Cooking Natural gas

Bottle gas

Oil or Electric Coal or Other

Water Heating Natural gas

Bottle gas

Oil or Electric Coal or Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)

Signatures:
Public Housing Agency

Owner

Print or Type Name of PHA

Print or Type Name of Owner

Signature

Signature

Print or Type Name and Title of Signatory

Print or Type Name and Title of Signatory

Date (mm/ddlyyy)

Date (mm/dd/yyyy)

Mail Payments to:

Name

Address (street, city, State, Zip)

Previous editions are obsolete
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

1. Purpose

a.

b.

This is a HAP contract between the PHA and the
owner. The HAP contract is entered to provide
assistance for the family under the Section 8 voucher
program (see HUD program regulations at

24 Code of Federal Regulations Part 982).
The HAP contract only applies to the household and
contract unit specified in Part A of the HAP
contract.
During the HAP contract term, the PHA will pay
housing assistance payments to the owner in
accordance with the HAP contract.
The family will reside in the contract unit with
assistance under the Section 8 voucher program. The
housing assistance payments by the PHA assist the
tenant to lease the contract unit from the owner for
occupancy by the family.

2. Lease of Contract Unit

a

e

The owner has leased the contract unit to the tenant
for occupancy by the family with assistance under
the Section 8 voucher program.

The PHA has approved leasing of the unit in
accordance with requirements of the Section 8
voucher program.

The lease for the contract unit must include word-
for-word all provisions of the tenancy addendum
required by HUD (Part C of the HAP contract).

The owner certifies that:

(1) The owner and the tenant have entered into a
lease of the contract unit that includes all
provisions of the tenancy addendum.

(2) The lease is in a standard form that is used in
the locality by the owner and that is generally
used for other unassisted tenants in the
premises.

(3) The lease is consistent with State and local
law.

The owner is responsible for screening the family’s
behavior or suitability for tenancy. The PHA is not
responsible for such screening. The PHA has no
liability or responsibility to the owner or other
persons for the family’s behavior or the family’s
conduct in tenancy.

3. Maintenance, Utilities, and Other Services

a.

The owner must maintain the contract unit and
premises in accordance with the housing quality
standards (HQS).

The owner must provide all utilities needed to
comply with the HQS.

If the owner does not maintain the contract unit in
accordance with the HQS, or fails to provide all
utilities needed to comply with the HQS, the PHA
may exercise any available remedies. PHA remedies

for such breach include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payments, termination of housing assistance
payments, and termination of the HAP contract. The
PHA may not exercise such remedies against the
owner because of an HQS breach for which the
family is responsible, and that is not caused by the
owner.

The PHA shall not make any housing assistance
payments if the contract unit does not meet the HQS,
unless the owner corrects the defect within the
period specified by the PHA and the PHA verifies
the correction. If a defect is life threatening, the
owner must correct the defect within no more than
24 hours. For other defects, the owner must correct
the defect within the period specified by the PHA.
The PHA may inspect the contract unit and premises
at such times as the PHA determines necessary, to
ensure that the unit is in accordance with the HQS.
The PHA must notify the owner of any HQS defects
shown by the inspection.

The owner must provide all housing services as

agreed to in the lease.

4. Term of HAP Contract

a.

Relation to lease term. The term of the HAP

contract begins on the first day of the initial term of

the lease, and terminates on the last day of the term

of the lease (including the initial lease term and any

extensions).

When HAP contract terminates.

(1) The HAP contract terminates automatically if
the lease is terminated by the owner or the
tenant.

(2) The PHA may terminate program assistance
for the family for any grounds authorized in
accordance with HUD requirements. If the
PHA terminates program assistance for the
family, the HAP contract terminates
automatically.

(3) If the family moves from the contract unit, the
HAP contract terminates automatically.

(4) The HAP contract terminates automatically 180
calendar days after the last housing assistance
payment to the owner.

(5) The PHA may terminate the HAP contract if
the PHA determines, in accordance with HUD
requirements, that available program funding is
not sufficient to support continued assistance
for families in the program.

(6) The HAP contract terminates automatically upon the
death of a single member household, including single

member households with a live-in aide.
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(7)  The PHA may terminate the HAP contract if the
PHA determines that the contract unit does not
provide adequate space in accordance with the
HQS because of an increase in family size or a
change in family composition.

(8) If the family breaks up, the PHA may terminate
the HAP contract, or may continue housing
assistance payments on behalf of family members
who remain in the contract unit.

(9)  The PHA may terminate the HAP contract if the
PHA determines that the unit does not meet all
requirements of the HQS, or determines that the
owner has otherwise breached the HAP contract.

5. Provision and Payment for Utilities and Appliances

a.

b.

The lease must specify what utilities are to be provided
or paid by the owner or the tenant.

The lease must specify what appliances are to be pro-
vided or paid by the owner or the tenant.

Part A of the HAP contract specifies what utilities and
appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP
contract.

6. Rent to Owner: Reasonable Rent

a

During the HAP contract term, the rent to owner may at
no time exceed the reasonable rent for the contract
unit as most recently determined or redetermined by
the PHA in accordance with HUD requirements.

b. The PHA must determine whether the rent to owner is

reasonable in comparison to rent for other comparable
unassisted units. To make this determination, the PHA
must consider:
(1)  The location, quality, size, unit type, and age of
the contract unit; and
(2)  Any amenities, housing services, maintenance
and utilities provided and paid by the owner.

c. The PHA must redetermine the reasonable rent when

required in accordance with HUD requirements. The
PHA may redetermine the reasonable rent at any time.

d. During the HAP contract term, the rent to owner may

not exceed rent charged by the owner for comparable
unassisted units in the premises. The owner must give
the PHA any information requested by the PHA on
rents charged by the owner for other units in the
premises or elsewhere.

7. PHA Payment to Owner
a. When paid

(1) During the term of the HAP contract, the PHA
must make monthly housing assistance payments
to the owner on behalf of the family at the
beginning of each month.

(2  The PHA must pay housing assistance payments
promptly when due to the owner.

(3  If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP contract term, the PHA shall
pay the owner penalties if all of the following
circumstances apply: (i) Such penalties are in
accordance with generally accepted practices and
law, as applicable in the local housing market,

governing penalties for late payment of rent by a

tenant; (ii) It is the owner’s practice to charge
such penalties for assisted and unassisted tenants;
and (iii) The owner also charges such penalties
against the tenant for late payment of family rent
to owner. However, the PHA shall not be
obligated to pay any late payment penalty if HUD
determines that late payment by the PHA is due
to factors beyond the PHA’s control. Moreover,
the PHA shall not be obligated to pay any late
payment penalty if housing assistance payments
by the PHA are delayed or denied as a remedy for
owner breach of the HAP contract (including any
of the following PHA remedies: recovery of
overpayments, suspension of housing assistance
payments, abatement or reduction of housing
assistance payments, termination of housing
assistance payments and termination of the
contract).

(4) Housing assistance payments shall only be paid
to the owner while the family is residing in the
contract unit during the term of the HAP contract.
The PHA shall not pay a housing assistance
payment to the owner for any month after the
month when the family moves out.

b. Owner compliance with HAP contract. Unless the

owner has complied with all provisions of the HAP
contract, the owner does not have a right to receive
housing assistance payments under the HAP contract.

c. Amount of PHA payment to owner

(1) The amount of the monthly PHA housing
assistance payment to the owner shall be
determined by the PHA in accordance with HUD
requirements for a tenancy under the voucher
program.

(2) The amount of the PHA housing assistance
payment is subject to change during the HAP
contract term in accordance with HUD
requirements. The PHA must notify the family
and the owner of any changes in the amount of
the housing assistance payment.

(3) The housing assistance payment for the first
month of the HAP contract term shall be pro-
rated for a partial month.

d. Application of payment. The monthly housing

e

f

assistance payment shall be credited against the
monthly rent to owner for the contract unit.
Limit of PHA responsibility.

(1) The PHA is only responsible for making housing
assistance payments to the owner in accordance
with the HAP contract and HUD requirements for
a tenancy under the voucher program.

(2) The PHA shall not pay any portion of the rent to
owner in excess of the housing assistance
payment. The PHA shall not pay any other claim
by the owner against the family.

Overpayment to owner. If the PHA determines that

the owner is not entitled to the housing assistance
payment or any part of it, the PHA, in addition to other
remedies, may deduct the amount of the overpayment
from any amounts due the owner (including amounts
due under any other Section 8 assistance contract).

8. Owner Certification
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During the term of this contract, the owner certifies that:
a. The owner is maintaining the contract unitand premises in

accordance with the HQS.

b. The contract unit is leased to the tenant. The lease includes

the tenancy addendum (Part C of the HAP contract),
and is in accordance with the HAP contract and
program requirements. The owner has provided the
lease to the PHA, including any revisions of the lease.
The rent to owner does not exceed rents charged by the
owner for rental of comparable unassisted units in the
premises.
Except for the rent to owner, the owner has not
received and will not receive any payments or other
consideration (from the family, the PHA, HUD, or any
other public or private source) for rental of the contract
unit during the HAP contract term.
The family does not own or have any interest in the
contract unit.
To the best of the owner’s knowledge, the members of
the family reside in the contract unit, and the unit is the
family’s only residence.
The owner (including a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister, or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities.

9. Prohibition of Discrimination. In accordance with
applicable equal opportunity statutes, Executive Orders,
and regulations:

a.

The owner must not discriminate against any person
because of race, color, religion, sex, national origin,
age, familial status, or disability in connection with the
HAP contract.

The owner must cooperate with the PHA and HUD in
conducting equal opportunity compliance reviews and
complaint investigations in connection with the HAP
contract.

10. Owner’s Breach of HAP Contract

a

Any of the following actions by the owner (including a
principal or other interested party) is a breach of the
HAP contract by the owner:

(1)  If the owner has violated any obligation under the
HAP contract, including the owner’s obligation
to maintain the unit in accordance with the HQS.

(2  If the owner has violated any obligation under
any other housing assistance payments contract
under Section 8.

(3  If the owner has committed fraud, bribery or any
other corrupt or criminal act in connection with
any Federal housing assistance program.

(4)  For projects with mortgages insured by HUD or
loans made by HUD, if the owner has failed to
comply with the regulations for the applicable
mortgage insurance or loan program, with the
mortgage or mortgage note, or with the
regulatory agreement; or if the owner has
committed fraud, bribery or any other corrupt or
criminal act in connection with the mortgage or
loan.

If the owner has engaged in any drug-related

©®)

criminal activity or any violent criminal activity.
If the PHA determines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach. The PHA shall notify the
owner of such determination, including a brief
statement of the reasons for the determination. The
notice by the PHA to the owner may require the owner
to take corrective action, as verified or determined by
the PHA, by a deadline prescribed in the notice.
The PHA’s rights and remedies for owner breach of the
HAP contract include recovery of overpayments,
suspension of housing assistance payments, abatement
or other reduction of housing assistance payments,
termination of housing assistance payments, and
termination of the HAP contract.
The PHA may seek and obtain additional relief by
judicial order or action, including specific performance,
other injunctive relief or order for damages.
Even if the family continues to live in the contract unit,
the PHA may exercise any rights and remedies for
owner breach of the HAP contract.
The PHA'’s exercise or non-exercise of any right or
remedy for owner breach of the HAP contract is not a
waiver of the right to exercise that or any other right or
remedy at any time.

11. PHA and HUD Access to Premises and Owner’s Records

a.

The owner must provide any information pertinent to
the HAP contract that the PHA or HUD may
reasonably require.

The PHA, HUD and the Comptroller General of the
United States shall have full and free access to the
contract unit and the premises, and to all accounts and
other records of the owner that are relevant to the HAP
contract, including the right to examine or audit the
records and to make copies.

The owner must grant such access to computerized or
other electronic records, and to any computers, equip-
ment or facilities containing such records, and must
provide any information or assistance needed to access
the records.

12. Exclusion of Third Party Rights

a.

The family is not a party to or third party beneficiary of
Part B of the HAP contract. The family may not
enforce any provision of Part B, and may not exercise
any right or remedy against the owner or PHA under
Part B.

The tenant or the PHA may enforce the tenancy
addendum (Part C of the HAP contract) against the
owner, and may exercise any right or remedy against
the owner under the tenancy addendum.

The PHA does not assume any responsibility for injury
to, or any liability to, any person injured as a result of
the owner’s action or failure to act in connection with
management of the contract unit or the premises or with
implementation of the HAP contract, or as a result of
any other action or failure to act by the owner.

The owner is not the agent of the PHA, and the HAP
contract does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, employees, contractors or subcontractors
used by the owner in connection with management of
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the contract unit or the premises or with
implementation of the HAP contract.

13. Conflict of Interest

a

“Covered individual” means a person or entity who is a
member of any of the following classes:

(1) Any present or former member or officer of the
PHA (except a PHA commissioner who is a
participant in the program);

(2) Any employee of the PHA, or any contractor,
sub-contractor or agent of the PHA, who
formulates policy or who influences decisions
with respect to the program;

(3) Any public official, member of a governing body,
or State or local legislator, who exercises
functions or responsibilities with respect to the
program; or

(4) Any member of the Congress of the United
States.

b. A covered individual may not have any direct or

indirect interest in the HAP contract or in any benefits
or payments under the contract (including the interest
of an immediate family member of such covered
individual) while such person is a covered individual or
during one year thereafter.

“Immediate family member” means the spouse, parent
(including a stepparent), child (including a stepchild),
grandparent, grandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual.

d. The owner certifies and is responsible for assuring that

[°]

—h

no person or entity has or will have a prohibited
interest, at execution of the HAP contract, or at any
time during the HAP contract term.

. If a prohibited interest occurs, the owner shall promptly

and fully disclose such interest to the PHA and HUD.

. The conflict of interest prohibition under this section

may be waived by the HUD field office for good cause.

g. No member of or delegate to the Congress of the

United States or resident commissioner shall be
admitted to any share or part of the HAP contract or to
any benefits which may arise from it.

14. Assignment of the HAP Contract

a.

b.

The owner may not assign the HAP contract to a new

owner without the prior written consent of the PHA.

If the owner requests PHA consent to assign the HAP

contract to a new owner, the owner shall supply any

information as required by the PHA pertinent to the
proposed assignment.

The HAP contract may not be assigned to a new owner

that is debarred, suspended or subject to a limited

denial of participation under HUD regulations (see 24

Code of Federal Regulations Part 24).

The HAP contract may not be assigned to a new owner

if HUD has prohibited such assignment because:

(1) The Federal government has instituted an
administrative or judicial action against the
owner or proposed new owner for violation of the
Fair Housing Act or other Federal equal
opportunity requirements, and such action is
pending; or

(2) A court or administrative agency has determined
that the owner or proposed new owner violated

the Fair Housing Act or other Federal equal
opportunity requirements.

e. The HAP contract may not be assigned to a new owner
if the new owner (including a principal or other
interested party) is the parent, child, grandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has
notified the family of such determination) that
approving the assignment, notwithstanding such
relationship, would provide reasonable accommodation
for a family member who is a person with disabilities.

f. The PHA may deny approval to assign the HAP
contract if the owner or proposed new owner (including
a principal or other interested party):

(2) Has violated obligations under a housing assistance
payments contract under Section 8;

(2) Has committed fraud, bribery or any other corrupt
or criminal act in connection with any Federal
housing program;

(3) Has engaged in any drug-related criminal activity
or any violent criminal activity;

(4) Has a history or practice of non-compliance with
the HQS for units leased under the Section 8
tenant-based programs, or non-compliance with
applicable housing standards for units leased with
project-based Section 8 assistance or for units
leased under any other Federal housing program;

(5) Has a history or practice of failing to terminate
tenancy of tenants assisted under any Federally
assisted housing program for activity engaged in
by the tenant, any member of the household, a
guest or another person under the control of any
member of the household that:

(a) Threatens the right to peaceful enjoyment
of the premises by other residents;

(b) Threatens the health or safety of other
residents, of employees of the PHA, or of
owner employees or other persons engaged in
management of the housing;

(c) Threatens the health or safety of, or the
right to peaceful enjoyment of their residents
by, persons residing in the immediate vicinity of
the premises; or

(d) Is drug-related criminal activity or
violent criminal activity;

(6) Has a history or practice of renting units that fail to
meet State or local housing codes; or

(7) Has not paid State or local real estate taxes, fines or
assessments.

g. The new owner must agree to be bound by and comply
with the HAP contract. The agreement must be in
writing, and in a form acceptable to the PHA. The new
owner must give the PHA a copy of the executed
agreement.

15. Foreclosure. In the case of any foreclosure, the immediate
successor in interest in the property pursuant to the foreclosure
shall assume such interest subject to the lease between the prior
owner and the tenant and to the HAP contract between the prior
owner and the PHA for the occupied unit. This provision does not
affect any State or local law that provides longer time periods or
other additional protections for tenants. This provision will sunset
on December 31, 2012 unless extended by law.
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APPENDIX C - TENANCY ADDENDUM

Housing Assistance Payments Contract u.S. Department of Housing
(HAP Contract)and Urban Development
Section 8 Tenant-Based Assistance Office of Public and Indian Housing
Housing Choice Voucher Program

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

a.

2. Lease
a.

The owner is leasing the contract unit to the tenant
for occupancy by the tenant’s family with assistance
for a tenancy under the Section 8 housing choice
voucher program (voucher program) of the United
States Department of Housing and Urban
Development (HUD).

The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA
under the voucher program. Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in leasing
the unit from the owner.

The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and the
tenant. The owner certifies that the terms of the lease
are in accordance with all provisions of the HAP
contract and that the lease includes the tenancy
addendum.

The tenant shall have the right to enforce the
tenancy addendum against the owner. If there is any
conflict between the tenancy addendum and any
other provisions of the lease, the language of the
tenancy addendum shall control.

3. Use of Contract Unit

a.

During the lease term, the family will reside in the
contract unit with assistance under the voucher
program.

The composition of the household must be approved
by the PHA. The family must promptly inform the
PHA of the birth, adoption or court-awarded custody
of a child. Other persons may not be added to the
household without prior written approval of the
owner and the PHA.

The contract unit may only be used for residence by
the PHA-approved household members. The unit
must be the family’s only residence. Members of the
household may engage in legal profit making
activities incidental to primary use of the unit for
residence by members of the family.

The tenant may not sublease or let the unit.

The tenant may not assign the lease or transfer the
unit.

4. Rent to Owner

a.

24 C

The initial rent to owner may not exceed the amount
approved by the PHA in accordance with HUD
requirements.

Changes in the rent to owner shall be determined by
the provisions of the lease. However, the owner may
not raise the rent during the initial term of the lease.

During the term of the lease (including the initial

term of the lease and any extension term), the rent to

owner may at no time exceed:

(1) The reasonable rent for the unit as most
recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2) Rentcharged by the owner for comparable
unassisted units in the premises.

5. Family Payment to Owner

a.

The family is responsible for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing assistance payment.

Each month, the PHA will make a housing
assistance payment to the owner on behalf of the
family in accordance with the HAP contract. The
amount of the monthly housing assistance payment
will be determined by the PHA in accordance with
HUD requirements for a tenancy under the Section 8
voucher program.

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
contract unit.

The tenant is not responsible for paying the portion
of rent to owner covered by the PHA housing
assistance payment under the HAP contract between
the owner and the PHA. A PHA failure to pay the
housing assistance payment to the owner is not a
violation of the lease. The owner may not terminate
the tenancy for nonpayment of the PHA housing
assistance payment.

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner. Rent
to owner includes all housing services, maintenance,
utilities and appliances to be provided and paid by
the owner in accordance with the lease.

The owner must immediately return any excess rent
payment to the tenant.

6. Other Fees and Charges

a.

Rent to owner does not include cost of any meals or
supportive services or furniture which may be
provided by the owner.

The owner may not require the tenant or family
members to pay charges for any meals or supportive
services or furniture which may be provided by the
owner. Nonpayment of any such charges is not
grounds for termination of tenancy.

The owner may not charge the tenant extra amounts
for items customarily included in rent to owner in
the locality, or provided at no additional cost to
unsubsidized tenants in the premises.

7. Maintenance, Utilities, and Other Services

a

Maintenance




(1) The owner must maintain the unit and premises

in accordance with the HQS.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
standard practice for the building concerned as
established by the owner.

b Utilities and appliances
(1)  Theowner must provide all utilities needed to
comply with the HQS.
(2  The owner is not responsible for a breach of
the HQS caused by the tenant’s failure to:
(@ Pay for any utilities that are to be paid by
the tenant.

(b) Provide and maintain any appliances
that are to be provided by the tenant.

c. Family damage. The owner is not responsible for a
breach of the HQS because of damages beyond
normal wear and tear caused by any member of the
household or by a guest.

d Housing services. The owner must provide all

housing services as agreed to in the lease.

8. Termination of Tenancy by Owner

a. Requirements. The owner may only terminate the
tenancy in accordance with the lease and HUD
requirements.

b Grounds. During the term of the lease (the initial
term of the lease or any extension term), the owner
may only terminate the tenancy because of:

(1) Serious or repeated violation of the lease;

(2) Violation of Federal, State, or local law that
imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3) Criminal activity or alcohol abuse (as
provided in paragraph c); or

(4)  Other good cause (as provided in paragraph

d).
c Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under a
resident’s control commits any of the
following types of criminal activity:

(@  Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of the premises by,
other residents (including property
management staff residing on the
premises);

()  Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of their residences
by, persons residing in the immediate
vicinity of the premises;

()  Any violent criminal activity on or near
the premises; or

(d) Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

(@) Fleeing to avoid prosecution, or custody
or confinement after conviction, for a
crime, or attempt to commit a crime, that
is a felony under the laws of the place
from which the individual flees, or that,
in the case of the State of New Jersey, is
a high misdemeanor; or

(b) Violating a condition of probation or
parole under Federal or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been
arrested or convicted for such activity.

(4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

Other good cause for termination of tenancy

(1) During the initial lease term, other good cause
for termination of tenancy must be something
the family did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause may include:
(a) Disturbance of neighbors,

(b) Destruction of property, or

(c) Living or housekeeping habits that cause
damage to the unit or premises.

(3) After the initial lease term, such good cause
may include:

(@ The tenant’s failure to accept the owner’s
offer of a new lease or revision;

(b) The owner’s desire to use the unit for
personal or family use or for a purpose
other than use as a residential rental unit;
or

(c) A business or economic reason for
termination of the tenancy (such as sale of
the property, renovation of the unit, the
owner’s desire to rent the unit for a higher
rent).

(5) The examples of other good cause in this
paragraph do not preempt any State or local
laws to the contrary.

(6) In the case of an owner who is an immediate
successor in interest pursuant to foreclosure
during the term of the lease, requiring the
tenant to vacate the property prior to sale shall
not constitute other good cause, except that the
owner may terminate the tenancy effective on
the date of transfer of the unit to the owner if
the owner: (a) will occupy the unit as a
primary residence; and (b) has provided the
tenant a notice to vacate at least 90 days before
the effective date of such notice. This
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provision shall not affect any State or local law
that provides for longer time periods or
addition protections for tenants. This

more demanding standard than other tenants in
determining whether to evict or terminate.

. R (6) Nothing in this section may be construed to limit
E;(;Z;Ssl?;tvevﬁldsel:lnls)ﬂ f;wD ecember 31,2012 the authority of an owner or manager to evict, or
y law. the public housing agency to terminate assistance,
e. Protections for Victims of Abuse. to any tenant if the owner, manager, or public
housing agency can demonstrate an actual and
(1) An incident or incidents of actual or threatened ;nglgfg\t/: girr:egatsgc;\?i?: :;iﬂzn;?(;)g;rr;;sﬁ ?g‘igﬁi
domestic violence, dating violence, or stalking will is not evicted or terminated from assistance
not be construed as serious or repeated violations of '
the lease or other “good cause” for termination of (7) Nothing in this section shall be construed to

the assistance, tenancy, or occupancy rights of
such a victim.

(2) Criminal activity directly relating to abuse,
engaged in by a member of a tenant’s household or
any guest or other person under the tenant’s
control, shall not be cause for termination of
assistance, tenancy, or occupancy rights if the
tenant or an immediate member of the tenant’s
family is the victim or threatened victim of

supersede any provision of any Federal, State, or
local law that provides greater protection than this
section for victims of domestic violence, dating
violence, or stalking.

f. Eviction by court action. The owner may only evict the
tenant by a court action.

g. Owner notice of grounds

Y ; . : (1) At or before the beginning of a court action to
domestic violence, dating violence, or stalking. evict the tenant, the owner must give the
. . o o tenant a notice that specifies the grounds for
(3) Notwithstanding any restrictions on admission, termination of tenancy. The notice may be
occupancy, or terminations of occupancy or included in or combined with any owner
assistance, or any Federal, State or local law to the eviction notice.
contrary, a PHA, owner or manager may .
“bifurcate” a lease, or otherwise remove a (2 The owner ?.WUSt gl\t/_e thetF;EAacopt)_/ of etlﬂy
household member from a lease, without regard to owner evtl'i'lorlhnot Ice ? € same ume he
whether a household member is a signatory to the owner notifies the tenant.
lease, in order to evict, remove, terminate (3) Eviction notice means a notice to vacate, or a

occupancy rights, or terminate assistance to any
individual who is a tenant or lawful occupant and
who engages in criminal acts of physical violence

complaint or other initial pleading used to
begin an eviction action under State or local
law.

against family members or others. This action may
be taken without evicting, removing, terminating 9.
assistance to, or otherwise penalizing the victim of
the violence who is also a tenant or lawful
occupant. Such eviction, removal, termination of
occupancy rights, or termination of assistance shall
be effected in accordance with the procedures
prescribed by Federal, State, and local law for the
termination of leases or assistance under the
housing choice voucher program.

Lease: Relation to HAP Contract

If the HAP contract terminates for any reason, the lease terminates
automatically.

10. PHA Termination of Assistance

The PHA may terminate program assistance for the family for any
grounds authorized in accordance with HUD requirements. If the PHA
terminates program assistance for the family, the lease terminates
automatically.

11. Family Move Out

(4) Nothing in this section may be construed to limit
the authority of a pub"c housing agency, owner, or The tenant must notify the PHA and the owner before the famlly moves
manager, when notified, to honor court orders out of the unit.
addressing rights of access or control of the 2. S ‘v D it
property, including civil protection orders issued to - Securily beposi . .
protect the victim and issued to address the a The owner may collect a security der_Jo_sn from the
distribution or possession of property among the :‘?gﬂt-c(c;'lce):\évteixer,ath:esmﬁ mdaé/ g;?p'ibr:t ;t](?:egvs\mg][
household members in cases where a family breaks - g : y dep
up private market practice, or in excess of amounts
' charged by the owner to unassisted tenants. Any
(5) Nothing in this section limits any otherwise such PHA-required restriction must be specified in

the HAP contract.)

When the family moves out of the contract unit, the
owner, subject to State and local law, may use the
security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

available authority of an owner or manager to evict b
or the public housing agency to terminate '
assistance to a tenant for any violation of a lease

not premised on the act or acts of violence in

guestion against the tenant or a member of the

tenant’s household, provided that the owner,

manager, or public housing agency does not subject

an individual who is or has been a victim of

domestic violence, dating violence, or stalking to a

form HUD-52641 (04/2015)

Page 11 of 12 ref Handbook 7420.8

Previous editions are obsolete



c.  The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item. After deducting the amount, if any,
used to reimburse the owner, the owner must
promptly refund the full amount of the unused
balance to the tenant.

d. If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the owner
may collect the balance from the tenant.

13. Prohibition of Discrimination

In accordance with applicable equal opportunity statutes, Executive
Orders, and regulations, the owner must not discriminate against any
person because of race, color, religion, sex, national origin, age,
familial status or disability in connection with the lease.

14. Conflict with Other Provisions of Lease

a.  The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
regulation, as a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program.

b.  In case of any conflict between the provisions of the
tenancy addendum as required by HUD, and any
other provisions of the lease or any other agreement
between the owner and the tenant, the requirements
of the HUD-required tenancy addendum shall
control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any
change in the tenancy addendum. However, if the
tenant and the owner agree to any other changes in
the lease, such changes must be in writing, and the
owner must immediately give the PHA a copy of
such changes. The lease, including any changes,
must be in accordance with the requirements of
the tenancy addendum.

b. In the following cases, tenant-based assistance shall
not be continued unless the PHA has approved a
new tenancy in accordance with program
requirements and has executed a new HAP contract
with the owner:

(1) If there are any changes in lease requirements
governing tenant or owner responsibilities for
utilities or appliances;

(2) Ifthere are any changes in lease provisions
governing the term of the lease;

(3)  If the family moves to a new unit, even if the
unit is in the same building or complex.

c. PHA approval of the tenancy, and execution of a
new HAP contract, are not required for agreed
changes in the lease other than as specified in
paragraph b.

d. The owner must notify the PHA of any changes in
the amount of the rent to owner at least sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable rent
for the unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

16. Notices

Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in writing.

17. Definitions

Contract unit. The housing unit rented by the tenant with
assistance under the program.

Family. The persons who may reside in the unit with assistance
under the program.

HAP contract. The housing assistance payments contract between the
PHA and the owner. The PHA pays housing assistance payments to the
owner in accordance with the HAP contract.

Household. The persons who may reside in the contract unit. The
household consists of the family and any PHA-approved live-in aide.
(A live-in aide is a person who resides in the unit to provide
necessary supportive services for a member of the family who is a
person with disabilities.)

Housing quality standards (HQS). The HUD minimum

quality standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S. Department of Housing and Urban Development.

HUD requirements. HUD requirements for the Section 8 program.

HUD requirements are issued by HUD headquarters, as regulations,
Federal Register notices or other binding program directives.

Lease. The written agreement between the owner and the tenant for the
lease of the contract unit to the tenant. The lease includes the tenancy

addendum prescribed by HUD.

PHA. Public Housing Agency.

Premises. The building or complex in which the contract unit is
located, including common areas and grounds.

Program. The Section 8 housing choice voucher program.

Rent to owner. The total monthly rent payable to the owner for the
contract unit. The rent to owner is the sum of the portion of rent
payable by the tenant plus the PHA housing assistance payment to
the owner.

Section 8. Section 8 of the United States Housing Act of 1937 (42
United States Code 1437f).

Tenant. The family member (or members) who leases the unit from
the owner.

Voucher program. The Section 8 housing choice voucher program.
Under this program, HUD provides funds to a PHA for rent subsidy
on behalf of eligible families. The tenancy under the lease will be
assisted with rent subsidy for a tenancy under the voucher program.
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